
Washington West Supervisory Union 
 

Office of Student Support Services Director 

 

MEMORANDUM 
 
To:  Educational Leaders and School Registrar 

CC:  Special Educators 

From:  Donarae Dawson 

Date:  06/02/15 

Re:  State-Placed Enrollment Form 

 

 

Please share this with the staff member(s) who enroll students in your school. 
 
The attached state-placed enrollment form must be filled out and sent to the Director of Student Support 
Services when a student who is enrolled in your school and is in the custody of a state placing agency (e.g., DCF 
or Mental Health) or becomes state-placed during the school year.  Only a legal guardian can enroll a student 
in your school. 
 
Enrollment Reminders: 

 State-placed student are those placed by state agency or community mental health center or DDS in a 
town other than the town of parental residence for students under age 18.  Over age 18 students are 
state-placed if another agency is paying for their residence. 

 Only the legal guardian can enroll a student in your school.  Sometimes this is a DCF worker, a mental 
health worker and occasionally a public guardian.  In some cases you may need to ask for court 
documentation to show who the legal guardian is.  In some mental health placements, the parent 
could still be the legal guardian so you need to ASK the question upon enrolling the student.  “Who is 
the Legal Guardian?” 

 The foster parent cannot enroll the student in your school. 

 The educational surrogate parent cannot enroll the student in your school. 

 On the education teams, the foster parent has no educational rights and is not voting members of the 
team.  The educational surrogate has the “parental rights” under IDEA-B.  Therefore, as the student is 
enrolled, we need to know the name and address of the educational surrogate parent.  (Sometime, the 
foster parent has been assigned as the education surrogate.  In this case, they have voting rights). 

 Only the educational surrogate can sign consent for student evaluations for special education and 
MUST be notified and present at special education meetings.  DCF workers can and should enroll 
students, but they cannot sign consent in special education. 

 If there does not appear to be an education surrogate parent assigned at the time of enrollment, call 
the VT Agency of Education at 479-1206. 

 
Educational costs for state-placed students are 100% reimbursed by the VT Agency of Education, so it is 
essential that central office is aware of ALL state-placed students in special education. 
 

 
Enrollment – DCF, Mental Health, and/or the court appointed legal guardian 

Educational Decisions – Appointed Educational Surrogate 

Questions? Call Donarae Dawson at 496-2272 x 113 

 

 


